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With this special eLearning edition of STEP BY STEP, you can teach yourself exactly what you need to
know about Microsoft Office Access, Excel, FrontPage, InfoPath, OneNote, Outlook, PowerPoint, Publisher,
and Word. Use the book’s easy-to-follow lessons—and the interactive exercises and simulations from the
Microsoft eLearning Library (MELL)—in whatever combination helps you learn best. Build and practice
just the skills you need—your way and at your own pace!

Master essential skills with STEP BY STEP:

Create professional-quality documents●

Build powerful spreadsheets and databases●

Manage your e-mail communications and work day●

Produce and deliver compelling slide presentations●

Get your Web site up and running quickly●

Learn how to take notes electronically●

Capture and reuse information with InfoPath forms●

PLUS, get a CD packed with practice files, an eBook, three reference books, templates, and clip art●

Take your experience farther with eLearning on the CD:

Get Core and “What’s New” training for Microsoft Office Professional Edition 2003 programs●

Choose from 130 lessons and more than 14 hours of eLearning●

Use the self-assessment to focus your studies●

Start with any lesson you want, learn only what you need●

Work through the interactive exercises●

Get hands-on practice in a realistic simulation●

Find the answers you need fast with the powerful search tool●

A Note Regarding the CD or DVD

The print version of this book ships with a CD or DVD. For those customers purchasing one of the digital
formats in which this book is available, we are pleased to offer the CD/DVD content as a free download via
O'Reilly Media's Digital Distribution services. To download this content, please visit O'Reilly's web site,
search for the title of this book to find its catalog page, and click on the link below the cover image
(Examples, Companion Content, or Practice Files). Note that while we provide as much of the media content
as we are able via free download, we are sometimes limited by licensing restrictions. Please direct any
questions or concerns to booktech@oreilly.com.
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From reader reviews:

Lonnie Bowers:

Do you have favorite book? In case you have, what is your favorite's book? E-book is very important thing
for us to be aware of everything in the world. Each guide has different aim or even goal; it means that e-book
has different type. Some people experience enjoy to spend their time to read a book. They are reading
whatever they acquire because their hobby is reading a book. Think about the person who don't like studying
a book? Sometime, man or woman feel need book after they found difficult problem or maybe exercise.
Well, probably you will need this Microsoft® Office System Step by Step -- 2003 eLearning Edition.

Robert Tyson:

In other case, little folks like to read book Microsoft® Office System Step by Step -- 2003 eLearning
Edition. You can choose the best book if you'd prefer reading a book. Provided that we know about how is
important any book Microsoft® Office System Step by Step -- 2003 eLearning Edition. You can add know-
how and of course you can around the world with a book. Absolutely right, due to the fact from book you
can understand everything! From your country until eventually foreign or abroad you can be known. About
simple factor until wonderful thing you can know that. In this era, we are able to open a book or perhaps
searching by internet gadget. It is called e-book. You can utilize it when you feel fed up to go to the library.
Let's read.

Angela Babb:

The guide untitled Microsoft® Office System Step by Step -- 2003 eLearning Edition is the book that
recommended to you to read. You can see the quality of the book content that will be shown to a person. The
language that publisher use to explained their ideas are easily to understand. The writer was did a lot of study
when write the book, hence the information that they share to you personally is absolutely accurate. You also
might get the e-book of Microsoft® Office System Step by Step -- 2003 eLearning Edition from the
publisher to make you much more enjoy free time.

Lola Kelly:

A lot of e-book has printed but it is unique. You can get it by web on social media. You can choose the most
beneficial book for you, science, witty, novel, or whatever by searching from it. It is named of book
Microsoft® Office System Step by Step -- 2003 eLearning Edition. Contain your knowledge by it. Without
departing the printed book, it might add your knowledge and make an individual happier to read. It is most
important that, you must aware about reserve. It can bring you from one place to other place.
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